English Taught Program in International Business,

College of Management, Shih Chien University

Off-Campus Internship Application and Implementation Flowchart

Schedule

[ Apply for internship ]

v

Application Period:
1% Semester: 08/01 - 08/07
2" Semester: 12/01 - 12/07

@ Parental Consent Form

Applicants must attach the following:

@ Company’s Basic Information Sheet

@ Application for Off-Campus Internship

Notification of Review Results:
15t Semester: Before 08/15
2"d Semester: Before 12/15

Department Deadline:
1% Semester: Before 08/31
2" Semester: Before 12/31

|

ETP Meeting

Review of Internship Application

i Approved

Disapproved | - Application
Rejected.

submitted to the department office:

@ Internship Statement

The following documents should be

@ Tripartite Internship Contracts (3 copies)

!

Per the school calendar

Course Selection:

Students must add the internship courses

before school starts.

Internship advising teachers
visit the students and
complete the internship visit

records.

-

Return to school
for a midterm
discussion/sharing.

@udents must complete the \

@
@

Completion of Internship

Internship Course Grading

®
-

following during the internship:

Internship Monthly Report
Off-campus Internship
Evaluation Form

(End of semester)

Internship Experience Report

(End of semester) /

Prepared: 2020.5.26



