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English Taught Program in International Business

Off-Campus Internship Experience Report
o fHIR A N % 2 238 Format
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Submission deadline: If you take the ETP internship in the first semester of the academic
year, this internship experience report should be submitted by 12/31. In addition, it should
be submitted by 5/31for the second-semester internship.
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The number of words should be more than 1,000 words.

= ~ = iFp % Content of your internship experience and reflection :

(<) B 48T E e B
Please include a brief introduction of the company and the unit/department you
work in. What are your understandings, impressions, and evaluations of the
internship unit?

(5) FYLERFECE FY
Describe your responsibilities, duties, and learning experiences.
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Describe your views after the internship; suggestions and expectations for internship
arrangements and supervisory units.

(m) &Y 1iviphd2 B 5 o Post photos related to the internship.
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Include forms and job descriptions related to the internship.
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(=) F* word2000 r b AR A St o T A4 v M+ ] 21.0em X29.7cm - e
Please use Word 2000 or above and type on A4-size paper (21.0cm % 29.7cm.)
() *EFFTEETIE M RATE > 2+@HA > TP -
This report should be written in single-line spacing, vertically and horizontally
(portrait layout), aligned on the left and right, and indicate the page number.
(Z) WrETEH P~ THERLL254em 2~ LR 4 5 317cm e



The layout is set to be 2.54 cm for the upper and lower margins and 3.17cm for the
left and right margins.
(z) e F Y 1 ivipM 2 P& 5 - Please attach or insert photos related to the

internship.

I ~ 1< 3% Typeset Text
(=) F3l% ~ ] Fonttype and size
1.9 2 34— 25148 - Use 4448 for Chinese characters.
2.8 % 34— £ 5 Times New Roman » Use Times New Roman font for
English words.
3.EAEF M~ | 5 14 5% o Thetitle is 14pt Times New Roman or 1445 %4.
4. )= F R~ 5 12 5.F o The body text is 12pt Times New Roman or %43
1.
(=) £% Paragraph
I. p = 7FEES H (7 §E - The body text is single-line spacing.
2. 25 W 37— {7 o Each paragraph is single-line spacing before and after.
(=) 142 Title of the Sections and subsections
SR - (- )L (DE R
The section and subsection titles are in orderof % ~ - ~(—= )~ 1.~(1).

= ~ 3¢ 4 4w Cover page
(—) 3o 2RI G RI e Mo
Front and back cover page color: please use light-colored papers.
(=) #3773 7% 1 372 444537 - Binding method: staple binding.
(2) 3t g (40T #7571 ) » Asample cover page (shown on the next page).
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Internship Experience Report

7 ¥ ¥ Company :

FYYEF Period: 112# 9% 10p 3 113# 1* 31 p
n #-£ f* Internship advisor : XXXXX - {7
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e Z. Name of the student -

g gt Student ID :



